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1. O%uuie rmoJIo7KeH s
1.1. Bubnuoreka — HH(OPMALHOHHOE, KYJILTYPHOE, 00pa3oBaTeNbHOE YUPEeKACHHE, PACo/Iaralollee
OpraHn30BaHHLIM (DOHIOM THPRKHPOBAHHBIX NOKYMCHTOB H MPenCTaBisomee UX BO BPEMEHHOE
NMOJL30BAHHE (PHIMUCCKHM H IOPHAHYCCKHM JIHLAM.
1.2. Bubnnorexka SBJSIETCS OAHHMM M3 BELYWMX CTPYKTYPHBIX ronpaszaeneHuii - KoJenKa,
oBecrieuBaIOLIHM JIHTEPATYPOi H HH(OpMaLeH yueGHO-BOCTHTAaTeIbHBIH MpoLece W HayuHble
HCCHIeA0BaHMS, @ TAIOKE HEHTPOM PACIPOCTPAHEHHMs 3HAHMH, JYNOBHOrO H MHTEJNEKTYaILHOTO
00LIEH s, KYILTYPBL.
1.3. bubnuotrexa opranusyer mudQepenunposantoe o0ciyKHBAHKHE YMTATENICH B YHTANLHOM 3aJ1¢, Ha
aboHeMEeHTe, MPUMEHSIST METOAb] HHANBHAYAILHOIO ¥ IPYIIOBOro obcnykuBaHus.

2. OcuoBHBIC 312411
2.1. Tonuoe u onepartiBHOEe OHONHOTEUHOE H nH(OpMALHOHHO-G1BHOTpaduueckoe odCnyKiBatie
CTYIEGHTOB M APYFHX KaTeropuii umrarteseil Komjielka B COOTBETCTBHH C MH()OPMALOHHBIMH
3arpocamu.
2.2. ®opmupopanne OudmuoTeynoro (oHaa B COOTBETCTBHH € npoduiem KonyemKa H
H(OPMALHOHHBIMH OTPEOHOCTSIMH unTaTENeH.
2.3. Oprauuzaius ¥ BeJicHHe cnpaBouHo-OndHorpagIeckoro annapara i 0a3 naHHLIX.
2.4. BocnuTadie HH(OPMALUHOHHOR KYJbTYpPbl: [PHBHTHE HABLIKOB MOJIL30BAHIA KHHTOil, ApyriMH
cpeacrsami  obydenus, OubIHOTEKOH. [ToproToBKa dMTaTENEH M5l paGm‘m CO  CMPaBOYHbBIM
arnapatoM, B TOM UHCJIE B aBTOMATH3HPOBAHHOM PEIKHME.
2.5. Pacumpenue penepryapa OMOIHOTEUHLIX YCJIYT, MOBBIIEHHE HX KayecTsa Ha OCHOBE
TeXHHYECKOro  OCHAUleHHs OHOMHOTEKH, KOMIbLIOTCPH3aLIH OHOIHOTEUHO-HH(OPMALIHOHHBIN
ITPOLIECCOB.
2.6. IIpoBeaeHie HayUHbIX HCCIEI0BaHMH 1 METOIHMUECKOI paboThl M0 BOMpocan OHOIHOTEHHOrO M
HH(OPMALHOHHO-61BIHOrpadHYECKOro 00CYKHBAHMA.
2.7. KoopauHaliis M KOONEpaLis AEATEILHOCTH € GHOMMOTEKAMH, OPraHaMH HayuHO-TEXHHYECKOH
HHGOpMALHE  H APYTHME  yUpeXAeHHsIMI sl Gojee MOAHOrO YIOBJETBOPSHMS uHTATeNeH B
HH(OPMAaLHH.
2.8. OcyluecTBieHHe XO3AHCTBEHHOI HEATE/LHOCTH B UEILIX ONTHMH3AUHH  OHOJIHOTEHHOrO
00CHYIKIBAHKSL

3. OcuoBupie (PYyHKIUIH

3.1. Bubnuotexa oprauzyet A depeHLpoBaiioe oBCay)KHBaHKHE YHTATENEH B HHTANLHOM 3a/€, Ha
AGoHEMEHTE 10 EAMHOMY UHTATENLCKOMY OHIETY, TIPHMEHSA  MCTO/R HHAMBHIYAIBHOTO M
FPYIINOBOTO 00CHIYKHBAHISL.
32 BecruiaTio oGecreunpaet YnTaTeneii OCHOBHbIMI GHOIHOTEUHBIMI YCIYTaMH:
- [IPeIOCTaBJIsIeT MOJIHYI0 HH(OPMALHIO O COCTaBe 6UOIMOTEUHOro (POHMA YEPE3 CHCTEMY KaTalloroB,
KapToTeK U Apyrie (Hopmbl OHOTHOTEUHOTO HH(OPMHPOBAHHS;
- OKA3BIBAECT KOHCYJHTALHOHHYIO TOMOLLL B [OMCKE H BLIGOpE TMPOH3BEAEHHIT neyaTH 1 APYTrHN
JOKYMEHTOB;
- BBIIAET BO BPEMEHHOE TI07b30BAHHE MPON3BEIEHMS NeUaTh 1 APYrie JOKYMEHTBI 13 OHOMMOTEUHOIO
(onna;
- cocTapier B romous HayuHoil 1 yueSuoil padore By3a GuonHOrpaduUecKHe yKasaTelu, CIHeKH
MUTEPATYpbl;  BLITONHAET TEMATHYECKHE. aipecHble M apyrue Oudnuorpauueckie  CrpasKit.
[IPOBOLHT 61'!6.‘1HOFDH(DHLICCKHQ ()6'30})[)!'. oprafmsyeT KHIKHBIE BLICTABKILL
- BLIABJSET, M3yUaeT H CHCTEMATHHUECKH YTOUHACT HH(OPMALHOHHbIE TIOTPEGHOCTH CTYACHTOB BY3a.

pyKoBOACTBA. npoq)eccopcmo-npenoj.laﬂm‘em)c1(01"0 cocTraBad, HayuHbIX COTPYMHIKOB.



3.3. TlpuBHBACT HABLIKH TOMCKA HHQOPMALHI H eé npumeneHust B yueOHOM npouecce H HayUHOH
paboTe, yMmeHHE OPHEHTHPOBATECA B cripaBouHo-OnbHOrpaduUecKonM anmnapare OHOMMOTEKH,
HH(OPMALOHHBIX CHeTeMax 1 6a3ax MaHHbIX.

3.4.Opranu3yer uls CTYIGHTOB 3aHSTHs 110 OCHOBAM GubmHoTeKoBeneH s 1 OudaHorpadui.
3.5.06ecreunBacT KOMIUIEKTOBAaHHE (pOHMA B COOTBETCTBHH C 00pa3oBaTesbHO-NPOPECCHOHANBHBIMH
rporpaMMamu, yaeOHbIMH [UIaHaMH | TeMATHKOH HayuHbX uccienopanuii. ITpiodperaer yyedHy1o,
HAYYHYIO, IEPHO/IYECKYIO, CIPABOUHYIO JHTEPaTYPy U APYTHE BHILI H3IaHMI.

3.6.M3yuaer creneHb YAOBNETBOPEHHS YHTATEILCKOrO CHpoca C UCIIBIO KOPPEKTHPOBKH TN1AaHOB
KOMIUICKTOBaHs (JOHJIOB, TJIAHHPOBAHIS BbLITYCKA JIHTEPATYPbI y4yeOHBIM 3aBEACHHEM H TIPHBEACHHS
B COOTBETCTBHE HH(OPMALHOHHBIX TOTpeOHOCTEH unTaTelei n cocTapa (poHznos.

3.7.0CYILECTBISIET YUET W pasMelleniie (OH/10B, 00ECMe HBACT HX COXPAHHOCTb, PEKIM XpaHeHH s,
pecTaBpaLiiio 1 KoHceppaLmio.

3.8.M3biMaeT 1 peanu3yer NOKYMEHTb M3 OHEIMOTEYHOro (homja COrMaCHO MOPANKY HCKJTIOUEH HS
JOKYMEHTOB, COIJIaCOBAHHOMY C  YUPCAHTE/EM BUOINOTEKH B COOTBETCTBHH C JEHCTBYIOLIHMH
HOPMATHBHBIMH 1 MPABOBBIMH aKTaMH.

3.9.Begier cucrTeMy GHOTHOTEUHBIX KATANOTOB M KapTOTEK Ha TPAAHLMONHBIN I MalMHOUHTAEMBIX
HOCHTEIX C LENbI0 MHOrOacrekTHoro GudHorpaduueckoro packpbiTis (poH108.
3.10.B3annoneiicTeyeT ¢ OMOMMOTEKAMH, OPraHaMy HAyUHO-TEXHHUECKOIT HH(POPMALHK, apXHBaMH,
JPYTHMH  [PEATPHATISIMK,  YIPESKACHHSMIE, OPraHi3alHaMif, KOTOpbIC HMEIOT HH(OPMALHOHHbIE
GanKd NAMHBIX B COOTBETCTBHH C  JEHCTBYIOLWMM  3aKOHOMATENLCTBOM, (penepanbHbIMHI
FOCYHApCTBEHHBIMI TTPOrPaMMaMHi, a TaloKe AOrOBOPAMH, 2AIUTIOUCHHBIME MEKAY YUPEIKACHHAMI H
OpraHH3aLHSIMH.

311, BuGanoTeka BegerT AOKYMEHTALHIO 1 MPEJACTABAACT OTUETHI M [JIAHbI paboTbl M HHYIO
HH(OPMALHIO O CBOEH JEATENLHOCTH B YCTAHOBICHHOM MOPAAKE.

4, Mpaa on0JoTeK
4.1.bubnuoTexa HMEET MpaBo:
- CAMOCTOSTENBHO OMpENeNsTh COAepKatie H  KOHKPETHLIC (opmbl  cBoell  AESTENLHOCTH B
COOTBETCTBHI C LESIMH 1 3a1auaMHt, YKasauHbizi B [Ton0mKet i,
- PACHIOPSIKATLCS PEAOCTABIEHHBIMI OUONOTEKRE ACCHTHOBAH HSMILL
- ONpEMENsTh CYMMY 3ajl0ra MpH MPEIOCTaBACHHH HHTATCLIM PEAKHN M LCHHBIX H31aHHH. & TAIOKC B
APYTHX CIyUasX, ONPENE/IEHHBIX MIPABHIAMH T10/Ib30BARMA OHOMIOTEKOH;
- onpeicAaTh B COOTBETCTBMH C TPABIJjaMil MOJIL3OBAHIT GUOMMOTEKOH BHIAbI 11 Pa3sMEPDI
KomreHcatn yiepda, HaHECEHHOTO YHTATELAMIH OnOnIOTEKH;
_ aHAKOMHTBCA € 00pPA30BATENLHO-NIPO(ECCHOHATLHBIMI  [TPOTPAMMANMH. yueOHBIMH  [1J1aHAMM,
remarikoit HWP yuebuoro saBeneHus. [lonyuats OT €ro CTPYKTYPHBIX [OAPa3ACiiCH M MaTepHalibl 1
CBeJIeH s, HEOONOHMMbIE JUISl PELLEHS OCTABICHHBIX TEPEL. oubnnoTeKoii 3anay;
- npeacTaninTh KOMEWK B pasnHtHbIX YIPCAACHITIN, OpraHM3aLIsIX: [IPHHHMATL HENOCPEUCTBERHOE
yuacTie B pabore HayUHbIX KOH(EPEHLHI, copelaniil i CeMHHapOB 110 BOMPOCaM OubnHOTEUHOI 1
IriH(l)Op.\laLLHOI{HO—6H63‘[11OI’})H(I)H‘IGCKOﬁ JesTeIbHOCTH:
- BECTH B YCTAHOBJIEHHOM MOPSKE NEPENTHCKY C IPYTHMH BUONHOTEKAMIT, OPraHH3aLHAMI,
- GuGIHOTEKA OTBETCTBEHHA 3@ CONPAHHOCTD (JOHIOB. BubauoTeKa BY3a HEceT B YCTAHOBACHHOM
JAKOHOLATELCTBOM TOPSIIKE OTBETCTBEHHOCTL 32 HEBLINOJIHEHIE (yHKuMil, OTHECEHHBIX K €€
KOMIETEHLHI;
- paGoTHNKH OHOIHOTEKH, BHHOBHBIE B TIPHITHHCHIH yiepGa OubanoTeunbn  oHram, HecyT

OTBETCTBEHHOCTL B MOPSIIKE, IT])CH)’CMOTPCI‘H'{().\I ,’_lelu'IC'l'BleUJ,l-I?\-l AKOHOATEIILCTBOM,



- TpymoBBle OTHOMEHHs paGOTHUKOB GHOMHOTEKM PEryanpyloTed 3aKOHOIATENLCTBOM POCCHHCKOl
denepaunn o TpyZe.

4.2, PabGoTy OHONMOTEKH OPraHH3yeT sapeytomuii Gubnuorexoll. O HasHadaeTCs U ocBoboOXKaAETCS
OT 3aHHMMAEMON JOJKHOCTH JHPEKTOPOM KOJNIEKa B YCTAHOBJIEHHOM 3aKOHOM MOPAAKE.
4.3.3aBesyromuii GHGMIHOTEKOH OCYIIECTBAET BCE Ipasa U 003aHHOCTH, BBEITEKAIOLLHE K3 3a/1ad,
BO3JIOKCHHDLIX Ha 6I‘I6HHOT€K}’ U OGCCI‘IC‘II'IB&POLHI'I,\' BBIIIOQJIHEHHE BCEX QOCHOBHBIX  3ada4,
I'ICpC‘-II'ICHCHHI:'IX BbLILIE.

5. YuraTean, ux npasa, 0093aH0CTH I 0TBETCTBEHHOCTD

5.1.CTyneHTDl, COTPYIHUKH yueQHOro 3aBe/IeHUs NMEIOT MPaBo fecraaTHo Moab30BaTLC OCHOBHBIMH
BHgaMK OMOIHOTEUHO-HHPOPMALFOHHBIX YCIIYT:
-roJyyaTh TonHyio uHdopMamHio o cocrase (JOHI0B GHOMMOTEKH uepe3 CHCTEMY KaTajloroB M
KapToTeK 1 Apyrue Gopmbl GHOIHOTEUHOTO HH(OPMUPOBAHILSL;
-rosy4aTh 13 (hoHAa GHOIHOTEKH IS BPEMEHHOTO II0JIb30BAHNS B YHTAILHOM 3a1¢ 1 Ha aDOHEMEHTE
nro0ble M3 TaHHs;
-TTOJIy4aTh KOHCYJLTALMOHMHYIO MOMOWEL B TMOKCKE H BpifOpe TPOM3BENEHHH TNewaTH U APYrux
IOKYMEHTOR;
-IIPOAUIEBATDL CPOK [10J630BAHMS INTEPATYPOIl B YCTAHOBNCHHOM HOPILLKE.
5.2.0643aHHOCTH UHTATENel:
-GepeKHO OTHOCHTBCS K KHHTaM, IPYTHM ITPOH3BEACHHIM MeHaTH 1 HHBIM MaTepuasam, noayUeHHbIM
13 (JOHIOB OWBNMOTEKH; BO3BPAATE X B YCTAHOBJICHHBIC CPOKH; HE BLIHOCHTE UX M3 TIOMELICHMS
GUBAMOTEKH, ECN OHH HE 3aIFCAHbl B YHTATENBCKOM (JOPMYJIAPE Il APYTHX YUETHBIX JOKYMEHTAX;
He jefarh B HUX TTOMETOK, [TOIYEPKHUBAHMIL, HE BBIPBIBATL 1 HE sary6arh CTPAHMIBI, He HapylaTh
pACCTAHOBIKH B (JOHIAX OTKPBITOTO HOCTYITA; HE BLINHMATL KAPTOTEK U3 KATAMOT0OB M KaPTOTEK]
-IpH TOJY4eHHH KHMI, IPYTHX IpoM3BesieH il [IeUaTH H HHBIX MaTepHanon {HTatein 00s3aHbI
TIIATENBHO POCMOTPETb UX M B Cilydae 0OHAPYKEHHs KaKiX- -nuGyne nedextoB coodlmTh 00 ITOM
[eKypHOMY BHOMIOTEKAPIO, B MPOTHBHOM Cily4ae, OTBETCTBEHHOCTE 3a MOpuy KHHMI HECET YHTaTelb,
[10J1b30BABILIMFICS H3JAHNEM TOCTELHM;
_yuTATENH HE MMEIOT [paBa MepefaBaTh YHTaTeNbCKHi OuIeT Apyromy JnLy, a TaK/Ke MoJ1b30BaAThCs
gysxuM  uMTaTeNbCKHM  OunmeTom. B ciydae  HApyLUCHHA 3TOTO TpaBiia uWrarenn HECyT
OTBETCTBEHHOCTD B OPSKE, YCTAHOBICHHOM LAMIHUCTPALMCH OHONHOTEKH,;
-eYKEFOIHO UMTATENH 00S3aHbl MEPEPErHCTPHPOBATE THTATENLCKIE GHAeTEl C TPElbIBNeHHEM BeeH
UHCISILENCS 32 HUMH JTUTEPaTyphl B YCTAHOBJICHHDIE euonnoTexoit cpoxu. Huraresn, He NPOLIELLIHC
repeperkeTpannio, GuIMoTeKOH He 00CHYIKIBAIOTCA;
-npH BHIGBITHH M3 KOJNEmia, O(QOpMIEHIH aKaNeMH1ECKoro WM JEKpEeTHOro OTIycKa HHTaTeslH
0653285l BEpPHYTh B OHOIHMOTEKY GHCISIIHECS 32 HUMIE H3/IAHI I CHATh YHTATENbCKHE OMIIETDL;
_quTaTen o613aHBl cOOIOAATh TIPaBHIia [10JIb30BaHMs GuonuoTeKoil. HUuTarenn, HapyLIHBIIHE
NpaBuIa MoNb30BaHMs OHOIHOTEKON Uil NpHHIHHHBIIHE GubnnoTexe viuepd, KOMIEHCHPYIOT ero B
p'dSI\'IGPC, }"CTEIHOBH@HHOM l'IpElBI'U'IEH\'JI'I [10JTL30BAHMS] OI'IOJ'HJOTLI\OII, a  Takime HECYT HHYLO
OTBETCTBEHHOCTD B CIIYHAsN, NPeIyCMOTPEHHEIX 3aKOHOM;
_yyTaTeni, OTBETCTBEHHBIE 3a YTpaTy uiH MOpHy p3nanuil, 00A3aHbl 3AMEHHTb HX TaKHMK OKE
F3MAHMSMI I KOMFSAMY, MM MPHU3HAHHBIMI 6UGTHOTEKOl PABHOLEHHBIMI, & [IPH HEBO3MONKHOCTH
JAMEHDI — BO3MECTUThL PEalbHYIO PhIHOMHYIO CTOMMOCTD M30AHMI.

3. Ilns samdcy B OuOnUOTEKY "HTATEH 06513aHbl IPEABABHTE YAOCTOBEPESHIE JIHTHOCTH. Ha atoMm
OCHOBAHMH MM BLIOAETCI E,D,HHLIH ‘IIIIJ’[‘LII]:LI\II]I OIUIC"[ 34rQJIHAeTC s YnTa” I'CfleKl'Iﬁ (bopl\lynﬂp.

5.4. LII-ITEYITCHI;CI(I'Iﬁ QueT SBISIETCS CIHCTBCHHBIM [OKYMEHTOM, narQuIMM IIpaBo [10/Ib30BAHUS

BUOTHOTEKO.



3.5, Tlpn sanmcnt B GUOIMOTCKY WHTATEAN J0TKHbI O3HAKOMHTBCA C MPABIHIAMHI NOTLI0BAI I
MOATBEP/TH 0053TEBCTBO 00 NN BBUIOJNHEHINT CBOCH TOLMHCBIO HA HTATEILCKOM onnere |

Il

UHTATENRCKOM (POPMYTApE.

6. Mpasia nop3osanis dudanorexoi
6.1.3a kaucapiii noayuennbiil Ha abOHENCHTE IK3CMILTAP H3TAHHS WHIATC/Ib PACIHCHIBACTCA | CTABHT
JATY HA KHIKHOM (hOpMylspe, koTophiii GHOHOTeKapD BRIANLIBACT B €I YHTATCABCKI (OpMYIAD,
[lpi Bo3Bpatueri IHTEPATYPLL KHIGKHLI GOPMYJISIP BHIHHMACTCA H3 HHTATENHCKOrO hopamyaspa 1
BKJIAZBLIBACTCS B KApMaltieK KHUCIL DOPMYIApPLL ABAAIOTCH JOKYMEHTAMH, Y/IOCTOBEPIIOLLIMI (axt
BBIZQUH H CAauH 1/ anni.
6.2.CpoK  COALIOBANIA JIATEPATYPOli A8 PA3IMUHLIN  KATCrOpuil  HiITarencii - onpenensercs
audpepeniuiposanio aasicTpatyteli Gudnorexs, YueOHas IHTEPATYPA BLIIACTCS HA CEMCCTP HIH
Ha Y4COUbLi 10U B COOTRETCTBHIL € YUCOULIMIE HHAHAMH 1 00PA30BATENLHBIMH IPOTPAMMAMIL.
6.3.He nomnokar Bblade Ha JA0M PEIKHE W LEHHLIC M3maums. B caydac 1X BhUaMW ¢ HHTaTe)ls
B3HMAETCA 30107, CYMMA KOTOPOTO ONpeIe/ifeTes AMHHHCTPALCH OUdMIOTEKH.
6.4 Uiratesn MOTYT  OPOINTL  CPOK  HOJBIOBAHKA  BIATRINH 1A JIOM  KHITAMH, - ApYTHMIT
MPOHIBEASHHAN NEMATH 1 HHBIMI MATCPHAIANI, CCIE 1A HIN HCT CHPOCa CO- CTOPOHBL APYTHY
YHTATCIICH, B YCTAHOBIEHHOM MOPSIKE.
6.5.IHIKIONC M, CHPABOUIBIE WIAHHSL, PEKHE 1 USHHBIC KHHIH BbLIAIOTCA TOILKO B MHTAILHOM
e,
6.6.BLIHOCIHTE AMTCPATYPY I3 MITANLIOI0 30 3anpelieno. B cytae HapyuwieHts 31000 npasiia,
YHTATENH  MOTVT OBITL  JIHUICHLE HPEBL HOALI0BAHHA GuomioTerolt Ha  CpoK, onpelensentbi

AIMIHHC paleli OHOIoTERIL,
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