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1. OGwue MoM0KEHHUS

1.1. Tlonoxkenue O mOpsAKe oOpabOTKH IEPCOHANBHBIX NAHHBIX (famee —
[Monoxenre) YacTHOro MPO(GECCHOHANBHOTO 00pa30BATENBHOTO  yUPeKICHHUS
«Koyenx COBPEMEHHBIX TEXHOIOTHI ¥ MeULMHBD (anee — Konnemk) ompesienser
nopsAgok paborsl (c6opa, 06pabOTKH, MCIIOIB30BAHUS, PACTIPOCTPAHEHHM, XPAHCHHS
¥ T.JI.) C IEPCOHATLHBIMH JIAHHBIMU PaGOTHHKOB M IapaHTHH KOH(MHACHIMATPHOCTH
CBEZICHHMH 0 PaOOTHHUKE, IPEIOCTABICHHBIX PAOOTHAKOM paboTO/IaTeIIO.

1.2. TTomoxxeHue pa3pabOTaHO B COOTBETCTBHUH C:

« TpynoeM komekcoM PO ot 30.12.2001 Ne 197-03;

o DefiepalbHBIM  3aKOHOM  OT 27.07.2006 Ne 152-®3 «O mepCOHAIBHBIX
JTAHHBIX;

o DenepanbHEIM  3akoHOM 0T 27.07.2006 Ne 149-03  «O6 uHbOpMaLIUH,
MH(QOPMAIIMOHHBIX TEXHOJIOTHAX 1 O 3aIUTe HHPOPMAIIHI;

«YcTaBoM  00pasoBaTeNbHOW  OpraHu3alvd W HHBIMHA  JIOKAJIBHBIMU
HOPMATHBHBIMU aKTaMHU.

1.3. TlomoxeHWe BCTymaeT B CHIIy C MOMEHTa €ro YTBCPKICHHUS
pykoBoauTeneM Koiemika COBDEMEHHBIX TEXHONOTHH M MEIULMH (manee —
KoJutemka) U IEHCTBYET 10 3aMEHBI €10 HOBBIM [10710KEHHEM.

1.4. B TTo0XE€HUH UCIIOIB3YIOTCS CIEAYIOIME OCHOBHBIC ITOHATHA:

— IHepcoHAIbHBIE NTaHHBIE PaboTHHKA — Jo0as KHYOPMAIUA, OTHOCIIAACT K
ONpesieIEHHOMY ~HJIM  ONpEJENseMOMYy Ha OCHOBAHHH Takoi wWH(OpMALMK
paGOTHUKY, B TOM 4HCIE €ro (pammiis, UM, OTYECTBO, IO, MECAL, Jata u MECTO
DOKIEHHMs, aipec, CeMeHHoe, COLMAaNbHOE, ~HMMYLIECTBEHHOE  TOJIONKCHHNC,
obpasoBanue, mHpodeccus, JOXOIbL,  Apyrast uHopmarus, Heodxomumast
pabOTO/ATENIO B CBA3H C TPYAOBBIMU OTHOIICHHIMHU;

— 06paboTka MEePCOHATBHBIX JAHHBIX — COOp, CHCTEMATH3AINA, HAKOIUICHHE,
XpaHeHue, yTouHeHne (0OHOBICHHE, M3MEHEHHE ), NCIIOJIb30BAHKE, PACTIPOCTPAaHEHHIE
(B ToM uwcie Iepenada), OOC3IMIMBAHME, OJOKMpPOBAHUE, YHUYTOXKEHHUE
TIepCOHATBHBIX JAHHBIX PaboTHHKOB KojmemKa;

—  KOHQHUIEHIMATIBHOCTD IEPCOHANBHBIX — MAHHBIX — 00s3aTebHOE IS
COGTIONEHMs HA3HAUEHHOTO OTBETCTBEHHOTO JIMIA, IOJNY9HBIIETO JOCTYH K
[IepCOHANBHEIM ~ J@HHBIM  PabOTHMKOB, TpebOBaHME HE  [IONMyCcKaTh  HX
pacrpocTpaHeHus 0e3 coryiacusi pabOTHUKA UK HHOTO 3aKOHHOTO OCHOBAHHUS,

— pacrpocTpaHeHHe MepCOHATBHBIX NAHHBIX — nmecTBUs, HAIpaBIeHHBIC Ha
nepefiady EPCOHAIBHBIX  JaHHBIX pabOTHUKOB ~ OMpENENEHHOMY ~KpYry JIHIL
(mepefada TEPCOHANBHBIX [AHHBIX) WM Ha O3HAKOMICHHE C TIEpCOHATBHLIMH
JAHHBIMY HEOTPAHHUEHHOI0 Kpyra JIML, B TOM THCIIC 00HApOI0BaHKE NEPCOHAIBHEIX
NAHHBIX pabOTHUKOB B CPEACTBAX MaccoBOM MHGOpMalyy, pasMELICHUEe B
MH(OPMAIMOHHO-TENIEKOMMYHIKAIIMOHHBIX CETAX MK IPENOCTABIEHUE JIOCTYIIa K
[IEPCOHANLHBIM JIAHHBIM PA0OTHUKOB KAKAM-JIE00 MHBIM CIIOCOOOM;

— JMCIOJNB30BAHME IEPCOHANBHBIX ~JAHHBIX —  JIEHCTBH (omepanuu) ¢
[epCOHATBHBIME JaHHBIMH, COBEPIIACMBIE TOIKHOCTHBIM JILOM Konmemka B LETIX
IIPUHATHA pelleHnil WM COBEPLICHMA  HHBIX NeyWcTBUM,  IIOPOMAAIOLINX
[OpPUIMYECKHE IIOCICACTBUAA B OTHOIICHHMH pabOTHHKOB b0 HHEIM  00pasoM
3aTpardBaloIMX UX IpaBa | CBOOOIB! MK IIpaBa U cBOOOIBI APYTHUX JIAIL;



— GNOKMPOBAHKE TIEPCOHAIBHBIX AAHHBIX — BPEMCHHOE MPEKPAIICHIC cbopa,
CHCTEMATH3AIlMH, HAKOIJIEHHUS, HCIONB30BaHMsA, PACIPOCTPAHCHUS TEPCOHAIBHBIX
JIaHHBIX pa0OTHHUKOB, B TOM YHCIIC UX MEPENATH,

— VHMYTOXKEHME [EPCOHATBHBIX NAHHBIX — JICMCTBUS, B PE3YJIBTATE KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBHTH  COJEp)KaHME  IEPCOHAIBHBIX  MaHHBIX B
HHQOPMAIIMOHHON CHCTeME NEePCOHABHBIX TaHHBIX pabGOTHUKOB MM B PE3yNbTATe
KOTOPBIX ~ yHWUYTOXKAIOTCS ~MAaTepUallbHbIe HOCHTENM TEPCOHANBHBIX  IAHHBIX
PabOTHUKOB,

— 0be3nYrBaHKE NIEPCOHANBHBIX JaHHBIX — JICUCTBUS, B PE3YIBTATE KOTOPBIX
HEBO3MOYKHO OIIPEENUTh MPUHANIEKHOCTh MEPCOHANBHBIX MAHHBIX KOHKPETHOMY
pabOTHHUKY;

— 00IIeOCTyIHEIE TIePCOHABHEIE JaHHbIC — IIEPCOHAIBHBIC TAHHBIC, JOCTYII
HEOrPAHAYEHHOTO KPYTa JHMIl K KOTOPBIM MPENOCTABICH C COTIACHA pabOTHUKA WIIH
HAa KOTOpHIE B COOTBETCTBHH C (e/epallbHBIMM 3aKOHAMH HE PaCIpOCTPAHACTCH
TpeboBaHue COONIONCHN KOH(UIEHIIUATBHOCTH. ,

— wHpOpMAanys — cBefieHHs (coo0IeHus, JIaHHBIE) HE3aBUCUMO OT (POPMBI UX
TIPE/ICTABIECHUS.

— JOKyMEHTHpOBaHHas HHGbopMamwus — 3apUKCHPOBAHHAsT HA MATCPHATLHOM
HOCHTENIE IyTeM HOKYMEHTHPOBAaHHA MH(QOPMAIH ¢ PEKBU3UTAMH, IO3BOJIAIOIIMH
OIIpeNeUTh TaKylo HH(GOPMALUIO HITH €¢ MaTepHaIbHbIA HOCUTEIIb.

2. CocTaB MepCoHAJbHBIX IaHHBIX PA00THHKOB

2.1. B cocrTaB NEPCOHAIBHBIX IAHHBIX PabOTHHKOB Komnemxa BXOOT
JOKYMEHTHI, COfiepKalue MHQOPMALKMIO O MaclOPTHBIX HAHHBIX, 00pa3z0BaHWH,
OTHOIIEHHMH K BOMHCKOM OOS3aHHOCTH, CEMEHHOM MOJIOXKEHUH, MECTC KUTCILCTRY,
COCTOSTHUH 3[0POBBSI, @ TAKXKE O MPEABIAYLIHX MECTax HX paboTEL.

2.2. KoMIUIeKC NOKYMEHTOB, COIPOBOXIAFOIIMK —IIpOIece odopmIIeHuUs
TPYJIOBBIX OTHOIIEHMH pabOTHHKA B Komnemke Ipu ero Ipueme, IEpPeBOAC U
YBOJIbHEHUH:

2.2.1. Wudopmauus, MpeAcTapiieMas pa0OTHUKOM IIPM TIOCTYIUICHMH Ha
pa6oty B Komremxk, MODKHA MMETh JOKyMCHTAIBHYIO dopmy. Ilpu 3aKiI04eHHH
TPY/IOBOrO JOTOBOpa B COOTBETCTBUH CO CT. 65 Tpymosoro kojekca PoccHiCKOH
deziepaln JIMLO, MOCTYNAOMICe Ha paboTy, IPeIBABIAET padOTOAATEIO:!

— MacIOPT WJIK HHOHU JOKYMEHT, yIOCTOBEPSIOILMH JITIHOCTD;

— TPYHOBYIO KHIDKKY, 38 WMCKIIOUCHMEM CIIydaes, Korla TPYIOBOM IOrOBOP
3aKIIOUAETCS BIEpBblE MM PabOTHUK IOCTYNaeT Ha paboTy Ha YCIOBHAX
COBMECTHTE/IBCTRA, MO0 TPYHOBAs KHIKKA y pabOTHHMKA OTCYTCTBYET B CBASH € ee
yTPaTOW WK II0 APYTUM NPUIHHAM;

— CTPaxOBOE CBUJETENHCTBO IOCYIAPCTBEHHOTO TIEHCUOHHOTO CTPaxOBaHWs,

— JIOKyMEHTBI BOMHCKOI'O Y4€Ta — JUL BOEHHOOOS3aHHBIX 1 JIUL], TTOJUIeKATINX
BOMHCKOMY Y4ETY;

— mokyMeHT 00 00pa3oBaHHH, O KBANTH(QUKAIIME WK HAIMYUK CTICHHAIIBHBIX
3HAHMM — MU MOCTYIUICHWHA Ha paboTy, TPeOyIOIIyIo CIENHaIbHbIX 3HAHWW WK

CIEIHMATBHOM TOJArOTOBKH,
_ caunerenberso o mpucBoerrn VIHH (mpy ero HamuHua y pabOTHUKA).



2.2.2. TIpu odopmirenur paborHuka B Kosiemk pabOTHUKOM OTJeNa KaJapoB
samonusercs yHHGumposaHHas Qopma T-2 «JIpuHas KapToyka pabOTHHKA», B
KOTOPOH  OTPaKaloTCsA  CNEeMyIOIIHe aHKETHbIE U ouorpadudeckue JaHHBIC
paboTHUKA!

— obmme ceenenus (®.M.0. paboTHuKa, faTa POXKIACHUA, MECTO POKACHHMAL,
rpaXJaHCTBO, 00pa3oBaHHME, Tpodeccus, CTAK paboTel, cocTosiHME B Opake,
IIaCIIOPTHBIE TaHHBIE);

— CBEJICHUS O BOMHCKOM yUE€TE,;

— maHHbIe O IpreMe Ha paboTy;

B majpHEHIIEeM B JHUHYIO KAPTOUKY BHOCSTCS:

_ cBeJeHMs O TIepeBoIax Ha IPYTYI0 paboTy;

— CBeJIeHHUs 00 aTTECTallUH,

_ CBeJeHUS O MOBBIIICHAH KBAIM()UKAITHH;

— cBeJEeHUA 0 POGhecCHOHANBHON MEPEIoIr0TOBKE,;

_ cBejeHnst 0 Harpazax (TMOOMPEHHsAX ), MOYCTHBIX 3BAHUIX;

— cBeJICHUS 00 OTIIyCKaX;

— CBEJICHUS O COIMANIbHBIX TaPaHTHUAX;

_ CBEJICHUS O MECTE JKUTENBCTBA I KOHTAKTHBIX TeledOoHaX.

223. B ormene kampos Komremka CO3MAIOTCA M XPAHITCS CJICHYHOMINE
rpyIIBl  TOKYMEHTOB, COJEpKaIlue JaHHbIC O pabOTHUKAX B CIMHUYHOM HIH
CBOJIHOM BHUIE:

— JIOKYMEHTBI, COJIep Kalllie ePCOHABHBIC TAHHBIC pPaOOTHUKOB (KOMILICKCHI
JOKYMEHTOB, COIPOBOIAIOIIKE TIPOLECC o(hOpMIIEHHs TPYOBEIX OTHOLICHUH IPH
mpueme Ha paboTy, MEpeBOAE, YBOJLHCHHMM, KOMILIEKC ~MAaTepuajioB IO
AHKETHPOBAHHIO, TECTUPOBAHUIO; MPOBEACHHIO cobecenoBaHnil ¢ KaHIWIATOM Ha
JOJKHOCTD, TIOJUIMHHEKA ¥ KOTUU TIPAKA30B MO JITIHOMY COCTABY, JWYHBIE JeN1a 1
TPyJOBblE KHWKKE PabOTHHKOB; [I€1a, COICPIAIie OCHOBAaHMS K TIIpUKa3zy IO
NIMYHOMY COCTaBy; Jena, COIEPXKAIUe MaTCpHAIIbI aTTecTalMd pabOTHHUKOB;
CIy’KeOHBIX ~PAcCle0BaHUH]; CIPaBOYHO-MH(HOPMAIMOHHEIH 0aHK MOaHHBIX IIO
niepcoHairy (KapTOTEKH, JKypPHAJIBI); TIOTMHHMKH U KOIMH OTYETHBIX, aHAMTHICCKIX
¥ CIPABOYHBIX ~ MaTepUaioB,  IEPElaBaCMBIX pykosozncTBy  Komnemxa,
PYKOBOJUTEISIM CTPYKTYPHBIX T0J[pa3/IeIICHUN; KOMMK OTYETOB, HAIpPaBIAEMbIX B
rOCY/[ApCTBEHHBIC OpTraHbl CTATUCTHKH, HAJOTOBBIC MHCIIEKI[MH, BBILIECTOSILINE
Opradbl yIpaBJIeHUs. ¥ APYTHe yUPEIKICHHA);

—OKyMEHTaIlUs [0 OpraHu3anny paboTBl CTPYKTYPHBIX TIOZIpa3/IeNEeH M
(IIONOXEHUsT O  CTPYKTYPHBIX  [IOAPA3JICIICHITIX, MOIHKHOCTHBIE ~ MHCTPYKIUH
paGOTHUKOB, TPUKasbl, PacloOpsKCHUL, yKa3aHWs pPYKOBOICTBA Konnemxa),
JIOKYMEHTHI 110 ILIAHMPOBAHMIO, Y4CTY, aHaI13y 1 OTYETHOCTH B 4YacTH PabOTHI C
nepconanoM Komnemxa.

3. MonyueHue U 00paGoTKa MEPCOHANILHBIX AAHHBIX PpA0OTHHUKOB
3.1. IlepconanbHble  JIaHHBIC paboTHHKa ~ paboToAaTeNb  MOJYHacT

HETIOCPEACTBECHHO oT pa6OTHI/IKa.



PaboTofaTedb BOpaBe IOIydaTh MEPCOHANBHBIC MAHHBIC paboTHUKA OT
TPETBUX JIML TOJIBKO TMPUHATMINM MHCHMCHHOIO COIJIacksl pabOTHHKA MM B WHBIX
CIlydasX, TPSAMO IPeIyCMOTPEHHBIX B3aKOHOIATSIBCTBE.

3.2. PaGoromarens He BIOpaBe TpeOOBaTh OT pabOTHHKA IMIPEACTABICHHU
HHQOPMALIUH OTIOIUTHYECKUX U PEUTHO3HBIX yOEKICHHUSIX U O €r0 YaCTHOU KU3HHU.

3.3. PaGOTHUK Ipe/iCTaBiseT pabOTOMATENI0 HOCTOBEPHBIC CBE/ICHUA O gE0s;
PaGoTomaTenbIpoBepseT ZIOCTOBEPHOCTD CBEICHUH, CBepss JaHHEIE,
IIpeCTaBIeHHbIE PAOOTHUKOM, CUMEIOIMMHUCS Y pabOTHUKA TOKYMEHTAMHU.

3.4. Tlpu W3MEHEHMH TMCPCOHAIBHBIX JAHHBIX paOOTHUK IHCBMEHHO
yBemoMiIseT ~pabOTOmaTeNst OTAaKMX M3MCHCHMIX B pasyMHBI  CpPOK, He
TIPEBBINIAIOIIMN 14 THEH.

3.5. Tlo Mepe HeOOXONUMOCTH pabOTOIATENb uctpebyer y pabOTHHKA
JIOMIOJIHUTENbHBIE CBEIECHHMS.

PaGOTHHK MNpencTaBisieT TpedyeMmbie CBEACHHUA U, B CIyHdac He0OXOAUMOCTH,
TIpeIbABIAETIOKYMEHTBI, MOITBEPXKAI0IIME JOCTOBEPHOCTE STHX CBEJICHUI.

3.6. PaGoTo/aTelb He HUMEET IpaBa IoNydaTh B 00pabaThiBaTh NEPCOHAIbHBIC
JlaHHbIe PabOTHHKA O €r0 PacoBOH, HALMOHATBHOM MPUHAIEKHOCTH, MOJIMTHHCCKHX
B3TVISIAX, PEIMTHO3HBIK WM (QHIOCOPCKUX YOSKNEHUAX, COCTOAHMM 3HOPOBRA,
WHTUMHOM JKU3HY. B CIIydasx, HEIOCPEICTBEHHO CBI3aHHBIX C BOIPOCAMH TPY/TOBBIX
OTHOIIIEHUM, B COOTBETCTBUU CO CT. 24 Konctutyuuu P® paboTomarenb BIPaBe
mojy4arh U 00pabaThiBaTh NAHHbBIE O yaCTHOW KM3HM pPAOOTHHMKA TOJBKO C €ro
[IUCHbMEHHOI'O COTJIaCHsL. ,

O6paboTKa yKa3aHHBIX IEPCOHAILHBIX TaHHBIX pabOTHHKOB PabOTOHATENEM
BO3MOYKHA TOIBKO C UX COTNIAcHs JIH00 0e3 MX COracus B CJIEIYIOMUX ClydasX:

— [IepPCOHABHBIE JAHHbIE ABJIAIOTCS 00I1IeIOCTYTHBIMH,

— TepCOHANBHBIE JIAHHBIE OTHOCATCA K COCTOAHHIO 310POBbA paboTHHUKA U KX
06paboTka HeoOXOomEMa IUisl 3aIUThl €ro JKU3HH, 3M0POBbA WIA WHBIX YKU3HECHHO
BAYKHBIX HHTEPECOB JIN00 XKU3HY, 3[[0POBbS MM HHBIX HKU3HCHHO BAYKHBIX WHTEPECOB
JIPYTHX JIAL ¥ TIOJTyICHHE COrTTacHsL pabOTHHUKA HEBO3MOXKHO;

— 1o TpeGOBAHWIO MOJHOMOYHBIX TOCYJApCTBCHHBIX OPraHOB B CITydasx,
IIpelyCMOTPEHHBIX (e/iepalbHbIM 3aKOHOM.

3.7. Urobsr o00pabaTeBaTh  TEPCOHAIBHBIC — JAHHBIC COTPYIHUKOB,
paGoTonaTenb IOJydYaeT OT KKAOro COTPyAHHKA coracue Ha 00pabOTKy ero
[IepCOHANBLHEIX JaHHBIX. TaKkoe cornacue paGoTo/iaTeNhb MOJy9aeT, €Cii 3aKOH HE
mpenocTapiieT paboToAATeNIo paBa 06pabaThiBaTh IEPCOHATBHBIC NAHHDIC oe3
COTJIACHS COTPYIHHUKOB.

3.8. Coryacue paboTHVKa He TPeOyeTCs B CIEIYFOIIUX CIIydastx-:

— o0paboTka NEepCOHANBHBIX —NAHHBIX OCYINECTBIIIETCS Ha OCHOBAHUM
TpynoBoro Kozekca P® wmm uHoro (denepanbHOro 3aKOHa, yCTaHaBJIUBAIOLIETO €€
11eJTb, YCIOBHS TIOJIyYEHH s IEPCOHAIBHBIX NaHHBIX 1 KPYT cyOHEeKTOB, NEPCOHANBHBIC
JIaHHbIE KOTOPBIX IMOJUIEXKAT 00paboTKe, a TaKKe ONPENC/IIOLICTO [IOJTHOMOYHS
paboTomATeIIs;

— 00paboTKa MEPCOHANBHBIX NaHHBIX OCYIIECTBISICTCSA B LENIX HCTIONHCHHUA

TPY/IOBOTO JOTOBOPA,



— 06paboTKa MEPCOHANBHBIX NAHHBEIX OCYIICCTBIACTCS JULL CTATUCTUIECKHUX
WM WHBIX HAyYHBIX LEJNed TpH YCIOBHA 00s13aTEIBHOTO  00E3NUUHMBAHS
TIEPCOHATBHBIX JIAHHBIX;

— 00paboTKa MNEPCOHANBHBIX NaHHBIX HeoOXOmMMa IS 3aIlUThl JKW3HHU,
37[0pOBbS WM MHBIX KU3HEHHO BAKHBIX HHTCPECOB pabOTHHKA, ECIH MOJIyYEHHUE €r0
coryacust HEBO3MOKHO.

4. XpaHeHHe U 3alHMTA NePCOHANbHBIX JAHHBIX padoTHHKOB

4.1, JIngHble Oeja ¥ JUYHble KApTOYKK XpaHsaTcs B OyMaXXHOM BHJIE B IaIKaX,
[POIINTEIE UIPOHYMEPOBAHHBIE MO CTPAHHMIAM. JIMUHBIE [ena U JIMIHBIC KapTOuKH
HAXONSATCS B CICLMANGHO OTBEJCHHOM IKady, O0OECIeYHBAIOMIEM —3allUTY
OTHECAHKITMOHUPOBAHHOTO JIOCTYTIA.

4.2. TlepcoHajbHBIC HNAHHBIE DaOOTHHKOB MOTIYT TakXke XpaHWTBCI B
JJIEKTPOHHOM BHJE B JIOKANbHOH KOMITBIOTEPHOHM CETH. JlocTynm K 3JIEKTPOHHBIM
Ga3aM JAHHBIX, COACP/KAIIMM [EPCOHATBHEIE aHHbIe PaOOTHHKOB, 00eCTIeYuBaETCS
JIBYXCTYIIEHUATON CHCTEMOM Mapoliel: Ha ypoBHE JOKaJIbHOM KOMIIBIOTEPHON CETH U
Ha ypoBHe 6a3 naHHEIX. [lapomu yCTaHABIMBAIOTCA OTBETCTBCHHBIM JALIOM Y
COOOIMAIOTCS WHIUBULYANBHO DPAOOTHUKAM, UMEIOIMM JIOCTYIl K IEpCOHATLHBIM
IAHHBIM PaOOTHUKOB.

4.3. VisMeHeHre Taposell OTBETCTBEHHbIM JIIIOM NPOUCXOIUT HE PEKCOMHOTO
pasa B 1Ba MECsIIA.

4.4. B 1eNSX MOBbIIIEHNs 6€30I1aCHOCTH 110 00padoTKe, MEPEeNaie ¥ XPAHEHHIO
[IePCOHANBHBIX NaHHBIX PaOOTHHKOB B MH(GOPMAIMOHHBIX CHCTEMax MPOBOAUTCS MX
obesnmunBanye. Ui 00e3NMUMBaHis NEPCOHATBHBIX JAHHBIX MPUMEHACTCS MCTOA
BBEICHUS HAEHTH(HHUKATOPOB, TO €CTH 3aMCHa HaCTH CBEIEHUH IEepCOHAIbHBIX
JNAaHHBIX UAEeHTH(QHUKATOpaMK C CO3AaHUCM TaGJINIl COOTBETCTBUS HICHTH(QHUKATOPOB
HCXOJIHBIM JaHHBIM.

4.5. JlocTyml K TEepCOHATbHBIM NaHHBIM pabOTHUKA HMMEIOT PYKOBOAMTEIH
Komemka, ero 3aMecTWTeNb, IMABHBIA Oyxranrtep, OTACl Kaipos, 4 TaKKe
HEIOCPEICTBEHHBIH PYKOBOAUTEID paboTHuKa. CrelraIiCcThl OTACA OyXTanTepuu —
K TeM JAHHBIM, KOTOpHIE HEOOXOIMMBI IS BBINOJHCHHUA KOHKPETHDIX (hYHKLWH.
JlocTyn CIEIUAMCTOB APYTHX CTPYKTYPHBIX mojpa3aeieHuii K MepCOHAIBHBIM
JIAHHBIM OCYIIECTBJISETCS HA OCHOBAHMM MMCHMCHHOIO PaspelICHHA PYKOBOJUTEILS
Kogemka Wik ero 3aMeCTUTENIS.

4.6. Kommpoparh ¥ JIENaTh BBIIMCKHM U3 IIEPCOHAIBHBIX IAHHBIX PadOTHHKA
pa3peInaeTCANCKIIOYUTENIBHO B CITyKeOHBIK LENSIX C MHCbMEHHOTO PaspeHiCHIs
pyxosozuTens Kosuieaxka, ero 3aMecTUTEIT 1 rIaBHOTO OyXranrepa.

4.7. 3amumra TEPCOHATBHBIX AaHHBIX pa0OTHUKA OT HEIPABOMCPHOTO HX
ACIIONb30BAHMS MM YTPATE 00ECIeUMBAETCsI pabOTOIATENEM 3a CHET E€ro CPEIICTB B
TOpSI/IKE, YCTAHOBIEHHOM (eIepalIbHBIM 3aKOHOM.

4.8. PaGOTHMKHA M HX MPEACTABUTENN IOJDKHBI OBITH O3HAKOMJICHBI TIOJ
pACITMCKY C JOKYMEHTaMH, YCTaHABIMBAIOIHMH opsANI0OK 00pabOTKK MEPCOHATBLHBIX
JIAHHBIX PA0OTHHUKOB, & TAKKE 00 ¥X mpasax 1 00s3aHHOCTSX B 9TON 00JIaCTH.

4.9. Bo Bcex clydagx OTKa3 pabOTHHKA OT CBOMX IIpaB HA COXpaHEeHHE U
3QIUTY TAWHbI HEJICUCTBUTCIICH.



5. Ilepeaaya nmepcoHaJbHBIX JAHHBIX

5.1. Ilpu mepenaye MepCOHANBHBIX JTaHHBIX paboTHHKa paboTOJATEIb TOJKEH
COOJIIOIATE CIICIYIOIIIE TPEOOBAHUS:

5.1.1. He cooGImiarh nepcoHanbHble TaHHble pabOTHUKA TpeThell cTopoHe 6e3
[IMCBMEHHOTO coIvacks pa0OTHMKA, 33 HCKIIOYEHHEM Cly4aeB, KOTAa OSTO
HEOOXOMIMO B IEJSAX IIPEIYNPEKIEHUsT yrPO3bl XKHU3HUA U 310POBBIO pabOTHHUKA, a
TaKXKe B CIIydasX, yCTAHOBJIEHHBIX (ejiepabHBIM 3aKOHOM.

5.1.2. TIpeqympeauTh JIUIL, MONY4HBIIIX EPCOHANBHBIE IAHHbIE PAOOTHHKA, O
TOM, UTO HTH J@HHBLIE MOTYT OBITh MCIOJIB30BAHBI JIUIIb B HENAX, AJI1 KOTOPBIX OHHM
cO0OIIeHs, U TpeboBaTh OT ITUX JHMIL MOATBEPXKICHHA TOro, 4TO ITO IPABHIO
coOmonieno. JIuma, IOMy4YUBIIAE II€PCOHATBHBIC NaHHBIC paboTHHUKA, 00A3aHbI
COOJIIOIATh PEXUM CEKPETHOCTH (xondunennuansHoctH). Janxoe [lonoxenue He
pacrpocTpaHseTcs Ha OOMeH MepCOHAIbHBIMU NaHHBIMU pabGOTHUKOB B IIOPSJIKE,
YCTAHOBJICHHOM (he/iepabHBIMU 3aKOHAMH.

5.1.3. OcyIIecTBIATh Ieperady IEePCOHANBHBIX MaHHBIX pabOTHHUKOB B
npezenax OpraHU3aIyE B COOTBETCTBUM C HACTOSIIMM 110103 EHHEM.

5.1.4. Paspemiath HOCTYI K MEPCOHAIBHLIM [MaHHLIM pPabOTHUKOB TOJIBKO
CTIEIMATBHO YIIOJIHOMOUYCHHBIM JIMIAM, [P 3TOM YKa3aHHBIC JIMLA JOIDKHBL HMCTE
IpaBo MOJNydaTh TOJNBKO TE IIEPCOHANBHBIC —NAHHBIC pabOTHMKA, KOTOPBIC
HEOOXOMUMbI TSI BHITOIHEHUS] KOHKPETHOM (QyHKIIUH,

5.1.5. He 3anpammBarh HHQOPMAIIUIO O COCTOSHUU 3OPOBbA paboTHHKa, 32
HCKIIOUCHUEM TeX CBEIEHUM, KOTOpBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH
BBITIOJTHEHHS pAGOTHIKOM TPYIOBOU (QyHKIMH.

5.1.6. TlepemaBaTh mNEPCOHAIBHBIE MaHHBIC paboTHUKA IIPEJCTABUTEILAM
paGOTHUKOB B HOPS/IKE, yCTAHOBICHHOM TpYINOBBIM KOLEKCOM P®, u orpaHuYMBaThH
3Ty MHQPOPMAIMIO TOJNBKO TEMU IMEPCOHANBHBIMU JAHHBIMH paboTHHUKA, KOTOPBIE
HEeOoOXOMMMBI JJIS BLITOJHEHHUS yKa3aHHbIMU NIPEACTABUTCIIAMM HX byHKLIMH.

6. Mcnosib30BaHKE ¥ PACIPOCTPAHEHHE MEePCOHATBHBIX JAHHBIX
pabOTHUKOB

6.1. TlepcoHabHbIE JaHHBIE PAOOTHHKA MCIIOIB3YIOTCA AL 1ejiei, CBA3aHHBIX
C BBITIOJTHEHHEMPAOOTHIKOM TPYAOBBIX (DyHKIIHH.

6.2. PaBoTonaTellb WCIONL3YET IEPCOHATILHBIC AaHHBIE, B TacTHOCTH, I
pereHust  BOINPOCOBIIPOJBHIKECHHUS paboTHMKa IO  ciyxk0e,  O9YEpeNHOCTH
IIPEIOCTABJIEHHUST  €KETOIHOTO  OTIyCKa,yCTaHOBJICHI pasmepa 3apruiarhl. Ha
OCHOBAHWH IEPCOHAIBHBIXK JaHHBIX PAOOTHHKA PEIACTCABOMPOC O IIOIyCKE €ro K
MH(GOPMAIIHH, COCTABIISIOLIEH CITyKeOHYIO Kl KOMMEPYECKYIO TAlHHY.

6.3. Ilpu TpPWHATHE PCLICHUH, 3aTpParuBarollMX MHTEPECHl PabOTHUKA,
paboTonarenb He MMEET PaBa OCHOBBIBATHCSA Ha [IePCOHANBHBIX JAHHBIX PAOOTHUKA,
[TOJIyYEeHHBIX HCKIIOYUTEILHO B pE3ylbTare Hx ABTOMATH3UPOBAHHOM 00pabOTKH
MTE DIEKTPOHHOTO TOCTyIIeHus. PaboTosaTelb TaloKe HE BIIpaBe NPUHUMATH
DELICHHsA, 3aTPAaruBaioIue HMHICPECHI paboTHHKA, OCHOBBIBAACH HA JaHHBIX,
JOIyCKAIOIIUX ABOSKOE TOJIKOBAHUE. B ciydae eclid Ha OCHOBAHMM IEPCOHAIBHBIX



JAHHBIX paOOTHHKA HEBO3MOXHO [OCTOBEPHO YCTAHOBHTD KaKo¥-11b0  (PaKT,
paGoToaTeNh IpearaeT paGOTHIKY NPEICTABUTE TUCEMEHHBIE PAShACHCHILA.

6.4. PaGoTomareNib He BIpaBe pPaCIPOCTPAHATH IIEPCOHATBHBIC HAHHBIC
paGOTHHKOB TPETHUM JIHIaM 6€3 cornacis pabOTHUKA Ha [Iepelatty TaKuX NAHHBIX.

6.5. Cormacue Ha 00pab0OTKy MNEPCOHANBHBIX JAHHBIX, PaspeIIeHHBIX
paGOTHMKOM JJisl PACIIPOCTPaHeHws, O(QOPMIAETCA OTIECIBHO OT MHBIX coryiacui
CyOGBheKTa epCOHANBHEIX NaHHEIX Ha 00pabOTKY ero NePCOHaNBHBIX NAHHBIX.

6.6. PaBoTomatens 00s13aH 00eceunTh PaOOTHUKY BO3MOXKHOCTD ONPEIETHUTS
repedeHb NMEPCOHANBHBIX JAHHBIX 110 KaxXIOW KATErOpuu MEepCOHANBHBIX NaHHBIX,
YKa3aHHOMU B COTTIACHH HA PACTPOCTPAHEHHE EPCOHATBHBIX AHHBIX.

6.7. B ciydae eciM W3 INPELOCTABIEHHOro pabOTHHKOM COTNIacus Ha
PACIpOCTPaHEHHE TIEPCOHANBHBIX TAHHBIX HE CICTYCT, ITO pPabOTHUK COTJACHIICS C
PACIpPOCTpaHEeHHeM —IMEPCOHANBHBIX ~TaHHBIX, TaKkWe I[EpPCOHAIBHBIE  NAHHBIC
oGpabaThIBarOTCs paboToaTeneM 6e3 Mpasa paclnpOCTpaHeHHU.

6.8. B ciydae eciy U3 [IPEIOCTABIEHHOT0 PaOOTHUKOM COTVIACHS Ha Iepelatdy
[1epCOHANBHBIX JIAHHBIX HE CIIE/ET, 9T0 PaOOTHHK HE yCTAHOBHUII 3aPETRI 1 yCIOBIA
Ha 006paGOTKy MEPCOHANBHBIX NAHHBIX WM HE yKasal KaTeropud W IEpeHCHE
epCOHABHBIX JAHHBIX, [ 00paboOTKH KOTOPBIX cyOBEKT MEPCOHANBHBIX TaHHBIX
yCTAHABIMBAET YCJOBHsS M 3alpeThl, paboTosatens 00pabaThIBACT — TaKHe
epcoOHaNbHBIC ~ JaHHple 0€3  BOSMOXKHOCTH  II€PE/atin (pacmpocTpaHeHus,
TIpeIOCTaBICHHS, JOCTYTIa) HEOTPAHUYEHHOMY KPYTYy JIHIL.

6.9. Cornacue pabOTHKKA Ha PACIPOCTPAHCHHUE IEPCOHATBHBIX TaHHBIX MOXCT
OBITH TIPEJOCTABIEHO PAOOTOATENIO:

— HEIOCPEICTBEHHO;

_ ¢ HCIONB30BaHMEM HH(MOPMAIFIOHHON CHCTEMBI YIIOJTHOMOYCHHOIO Opraxa
110 3aILUTE TIPaB CyOBEKTOB MEPCOHATLHBIX TAHHBIX.

6.10. B coriacuyd Ha pacIpOCTpaHEHHE IEPCOHANBHBIX NaHHBIX pPabOTHHUK
BIIpaBE yCTAHOBHTH 3AMpPETH Ha Mepenady (KpoMe TPENOCTaBIeHHs TOCTYIIa) STHX
[epCOHATBHBIX JaHHBIX PaboTONATENO HEOrpaHUuCHHOMY KpyTy JHIL, a TaKke
3anpeThl Ha 00pabOTKy MM yCJIOBHS 00paboTKy (KpoMe MOTyIEHHU IOCTyTIa) 3THX
[IepCOHABHBIX NAHHBIX HEOrPAHMYEHHBIM KPYroM JIMIL. Otka3 paborojaress B
YCTaHOBJICHAN PAOOTHUKOM JaHHBIX 3aIpeToB 1 yCIIOBUH HE JOITyCKAeTCs.

6.11. PaboTonareins 00s3aH B CPOK HE TIO3AHEE TPEX pabounx IHEH ¢ MOMEHTA
MOMyueHHs COTNIacksi PabOTHHMKA HA PACHpPOCTPaHEHUC IIEPCOHATBHBIX JTaHHBIX
onyGnrKoBaTh HHGOPMAIMIO 00 YCIOBHIX 06pabOTKH U O HAIWYMH 3alpeToB M
ycnoBuif Ha 00pabOTKY HEOTpaHM4CHHBIM KPyroM UL TIEPCOHATBHBIX JAHHBIX
pabOTHHUKA 71 PACIPOCTPaHCHHUSL.

6.12. Tlepenaya (pacnpoCTpaHEHHE, MPENOCTABICHHUC, IOCTYII) NEPCOHATBHBIX
JAHHBIX, paspelleHHbIX PabOTHUKOM Ui  PaclpOCTpaHCHHA, IOJDKHA ~ OBITH
mpekparieHa B Jro0oe BpeMd 10 €ro TpeGopanmio. JlaHHOE TpeOOBaHKe IOIDKHO
BKTIOYATL B ce0s  GdaMuiuio, KM, OTICCTBO (mpy  HAJIWYWK), KOHTAKTHYIO
nadopmarumio (Homep TenedoHa, afpec HIIEKTPOHHON MOYTHI WK [TOYTOBLIN aJIpec)
pa0OTHHKA, & TakKe NepeucHb TIepPCOHANbHBIX [TaHHBIX, 00paboTKa KOTOPBIX

OJJICIKHUT npelcpameﬁmo.



6.13. Jle#icTBue coryacus pabOTHUKA Ha PACTPOCTPAHEHUE IIEPCOHATBHBIX
JAHHBIX, [pEKpAIiaeTcss ¢ MOMEHTa IIOCTYIUICHHS pabOTOmaTeNmo TpeOOBaHMs,
yKa3aHHOTO B IyHKTE 6.12 HacTosmero [lomoxenus.

6.14. PaGoTHMK BIpaBe OOpaTUTHCS C TPeOOBAHUEM IPEKPATUTH Iepenady
(pacripocTpaHeHue, IPEIOCTaBIEHUE, JOCTYII) CBOMX MEPCOHANBHBIX JIAaHHBIX, paHee
paspelleHHBIX I PACIPOCTpaHeHHs, K Jo0oMy Iy, 00pabarhiBarolieMy ero
TIEpCOHAIbHBIE JaHHBIE, B CIIy4ae HECOOIIOACHHUS MOJI0KeHNM DenepanbHoro 3aKoHa
or 27.07.2006 Ne 152-®3 wumu 00paTUThCA C TakuM TpebOBaHMEM B CYIL.
PaGoTonarens WK TPEThE JIUI0 005S3aHO MPEKPATHTh Nepesady (paclpoCTpaHeHHE,
IpeOCTaBJIEHUE, OCTYII) IEPCOHANBHBIX JAHHBIX B TEUYEHHE TPEX pabovux HHEH C
MOMEHTa TMOJydeHHs TpeboBaHMs pabOTHMKA MIM B CPOK, YKa3saHHBIM BO
BCTYIMBILEM B 3aKOHHYIO CHIIy pELIeHUH cyaa. Eciu Takol CpOK B PEILCHUH Cya He
yKa3aH, TO pabOTOfaTeNb WIH TPEThe JHUIO O0sA3aHO MPEKPaTHTh Ieperady
TIepCOHANBHLIX JaHHBIX pPa0OTHUKA B TEUYEHME TPeX pabodmx JHEH C MOMEHTa
BCTYIIJICHUS PEIIEHUsS Cyla B 3aKOHHYIO CHITY.

7. TapanTuu KoH(pUAEHIHAILHOCTH MEPCOHATbHBIX JAHHBIX PA0OTHHKOB

7.1. Vubopmanys, OTHOCAMASACS K IEPCOHANBHBIM JaHHBIM DabOTHHKA,
SBJISIETCS CITY)KEOHOW TalHOM M OXPAHSETCs 3aKOHOM.

7.2. PaboTHHK BhpaBe TpeOOBaTh IONHYI0 MH(QOPMAIMIO O CBOMX
NepCOHANBHBIX JAHHBIX, 00 MX 00paboTKe, HCIIOIB30BAHMH, PACIPOCTPAHCHUH N
XPaHEHUHU.

JIUCT O3HAKOMJIEHHMS



JIUCT O3HAKOMJIEHHMST

No OO A Pocnuce
O3HAKOMJICHUSI

i1 [ITa6atoBa C.A. 30.08.2024r.

oy Amypkaes A.P. 30.08.2024r.

o MamanueB M. X. 30.08.2024r.

4, Bypanos X.10. 30.08.2024r.

o Haraesa JI.H. 30.08.2024r.

6. XaiitaeB b.T. 30.08.2024r.

7 Mucepbuena JLA. 30.08.2024r.

8. Wzmaunos 1.C. 30.08.2024r.

o [TamaeB A.M. 30.08.2024r.

10. Actamuposa JI.M. 30.08.2024r.

11. Axmenona K.C. 30.08.2024r.

12 Bazapoga S1.A. 30.08.2024r.

13, Yemanona J1.P. 30.08.2024r.

14. Januesa JI.B. 30.08.2024r.

15 MyxtapoBa M.A. 30.08.2024r.

16. FOcymnoga I".JIL. 30.08.2024r.

17. Baxapurosa C.A. 30.08.2024r.

18. Hcabaesa X.M. 30.08.2024r.

19. Xamxuena I11.b. 30.08.2024r.

20. Yynanosa M.V. 30.08.2024r.

2L, TanTtaesa .M. 30.08.2024r.

22. Mawmannes M.M. 30.08.2024r.

2, Caryesa E. 30.08.2024r.

24, To3ypkaes 30.08.2024r.

25. CamamoBa M.A. 30.08.2024r.

26. | Puzaeln 3.0 30.0¢.202Y , .

27 Dosoeba 30,0f. 2024 o,

28.

29,

30.

16



